Council Tax: leaving your property [image: Tamworth Borough Council logo in black text apart from the m and w in Tamworth which are joined together and coloured in blue.]
Revenues Team, Marmion House, Lichfield Street, Tamworth, B79 7BZ
Please refer to https://www.tamworth.gov.uk/council/privacy-notice to learn how the personal data you provide to us will be used by the Council
Please complete and return this form to council-tax@tamworth.gov.uk. If you need help with the form, please call us on 01827 709709.


	About you:

	Council Tax Account Number (shown on your latest bill)
	

	Your contact phone number:


	

	Your contact email address so that we can send your closing bill by email:

	

	Address of the property you are leaving:

	

	
	

	
	

	
	

	Is everyone leaving the property? (tick one answer)

	

YES 
	

 NO 

	Name(s) of the person(s) who are leaving:

	

	
	

	
	

	
	

	Your forwarding address:



	

	Are you responsible for paying Council Tax at your new address?

	

YES 
	

 NO 

	Date you left / will be leaving the property:


	_ _ / _ _ / _ _ _ _

	Is the property still furnished?

	

YES 
	

 NO 

	If NO, what date was the furniture removed from the property?


	_ _ / _ _ / _ _ _ _

	If you know it, please give us the name(s) of the new taxpayer(s):
	





	Do you still own or rent the property? (tick one answer and then complete Section A or B overleaf)

	

OWN 
	

 RENT 



	Section A: OWNED

	Do you still own the property?
	

YES 
	

 NO 

	If NO, what is the completion date of the sale of the property?

	_ _ / _ _ / _ _ _ _                          

	Name and contact details of the Agent(s) dealing with the sale:
	


									
	Section B: RENTED

	Do you still rent the property?
	

YES 
	

 NO 

	If NO, what is the end date of your tenancy?

	_ _ / _ _ / _ _ _ _                          


	Name of Owner/Landlord/Agent:
	


	Contact address of Owner/Landlord/Agent:
	



	Contact telephone number of Owner/Landlord/Agent:
	



	Other Information


	Once we have closed your Council Tax account we will send you your final bill. If there is still a balance to pay, we would appreciate you making your payment as soon as possible. If you have overpaid and there is a credit owed to you, we will refund it to you.

We issue refunds direct to bank accounts via BACS. Where you have paid your Council Tax by Direct Debit, we will refund the overpaid amount back to that bank account. If you want us to refund to a different bank account, or you have not given us your bank details, please call us on 01827 709709 with the details and we will arrange for the refund to be issued. 



	Declaration

	I confirm that the information I have given on this form is complete and correct to the best of my knowledge. I understand that I must tell the Council immediately if any of the information changes and if I don’t, I may be fined.


	
Signed:

	
Date:
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